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This resource is desighed to accompany the
workshop of the same name, Budgeting 102.

For additional budget guidance, check out
the Budgeting 101 resource, developed in
partnership with the Our Autonomy Project
at Women with Disabilities ACT.




This resource focuses
on 3 key topics:

How to get started with setting up your
finances

How to save money, budget your spending
and find a budgeting style that suits you

Superannuation basics

Disclaimer:

All information provided is for general information only. It should not be taken as
constituting professional financial advice. Money Bites is not a financial adviser.

Money Bites is not liable for any loss caused, whether due to negligence or
otherwise arising from the use of, or reliance on, the information provided directly
or indirectly by use of this resource.

The examples in this resource are provided for your information and to illustrate
scenarios. The results should not be taken as a substitute for professional advice.

You should consider seeking independent legal, financial, taxation or other advice
to check how the resource information relates to your unique circumstances. In
fact, we'd love it if you did. We've linked some independent sources of support and
information that might suit your circumstances.



Setting up your finances

When setting up your finances, you will be asked what type of
account you want to open with a bank or a financial institution. Some
of the accounts that are offered include but aren’t limited to:

TRANSACTION ACCOUNT

Used for day to day banking needs
Example: Paying your bills, purchasing groceries

- SAVINGS ACCOUNT
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E Used to grow your money to pay for future goals

l Example: Saving money for a new phone

SUPERANNUATION (SUPER)

Used to grow savings you can access later in life
Example: Contributions made by your employer

TERM DEPOSIT

@
Used to lock savings for a specific time period in return
for a fixed interest rate to grow your money.
Example: $1,000 locked in at a 5% interest rate for 12
@

months, which is a fixed rate of return.

HOME LOAN

Used to borrow money to buy a home, repaid over time
with interest. Can be paired with an offset account.
Example: Buying a home for $800,000 with a deposit of
$160,000 and borrowing $640,000 from a bank.




Comparing accounts

When you've decided what type of account you need, you will need to
compare what different banks and financial institutions offer.

Consider some of the following factors, making sure to also read the

Terms and Conditions (T&Cs) or the Product Disclosure Statement
(PDS) to ensure that you select the right product for you:

Fees and charges

00O

Account features
Security features & fraud protection

Transaction limits

Customer service & accessibility
Branch & ATM access
International transaction fees

Interest rates & conditions
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Investment options

Remember that banks tend to change account settings, such as
interest rates, during the year. It's important to review your financial
products regularly to see whether if a product is still competitive and
to see whether another product might be a better fit for you as your
circumstances or priorities change.



Checklist for managing money

Money management is building habits over time. Some of the actions
suggested below may be helpful to you.

Weekly:

0 Check your account balances and recent transactions to spot any
unusual activity.

Review your spending against your budget to stay on track with
your goals.

Check for any upcoming bills and ensure these are paid on time to
avoid late fees.

Ensure funds are available in your accounts to cover any upcoming
payments, including direct debits.

If you have money that you don't need for current or upcoming
expenses, consider transferring money to your savings account.
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Monthly:

Review your budget to ensure it still works for your life right now
and is sustainable.

Check your financial progress across your accounts, including your
savings accounts.

Ensure your superannuation has been paid accurately.

Review your spending for the month to see where you might be
able to save money, such as subscriptions or recurring expenses.

Review your income and ensure you have been paid correctly.

Review your accounts to ensure you are meeting the account
criteria, such as earning bonus interest on your savings.

Review your recurring bills, such as electricity, gas, water, internet,
and phone, and look for any unusual increases.

O O 0 0O o 0 0O



Checklist for managing money

Quarterly:

0 Compare your bank accounts and financial products to check
whether they are competitive and suit your needs.

Review your recurring bills, such as utility bills and insurance, and
[[] see whether you could be getting a better deal with your current
provider or with an alternative provider.

] Prepare for tax time by organising your financial records, including
your receipts.

Review your financial documents to determine whether you need to
[ update important details, such as your address or your nominated
superannuation beneficiaries.

] Update your budget to align with your future financial goals,
particularly if your circumstances or priorities have changed.

Spotting scams

If you spot any unusual activity or receive unexpected
contact from someone who says they’re a trusted source but
something feels wrong: stop, check and protect your information.

e Be cautious about unexpected requests for information.

e Verify who is contacting you using their official contact number or
their website for an organisation.

e Do not click suspicious links in emails or text messages.

o Keep your passwords and PINs secure so they're not shared.

e Ask questions if something feels too good to be true.

e Take your time because scammers can pressure you for urgency.

e Monitor your accounts for suspicious activity.

e Ensure your devices are kept updated and secure.



Spotting scams

Scams can succeed through tapping into our emotions, including:

1
oS FEAR

Example: “Your email account is compromised.
Download this software to keep it safe”.

URGENCY

Example: “Your account will be deactivated unless you
verify it using the link within the next 60 minutes”.

DESIRE

Example: “You could make a guaranteed, risk-free
20% return on your money if you invest $S1000 today”.

COMPASSION

Example: “Hi Mum, I've lost my phone and | need you
to transfer $2,000 to me urgently”.

g TRUST

g‘—q Example: “This is your bank. We need to urgently
/ 7\ \ verify your account to stop a scam transaction”.

Scamwatch is a source of support

' from the National Anti-Scam Centre.
£ 5. ScamWatch

Amsirabian G cromus S2op. Betier safe than scammeed,

It helps you learn about new scams
and how to protect yourself and also
report scams you encounter.



Budgeting your money

A budget can be the first step in identifying where your money <=
is being spent and planning how you want to spend it in the future.

Advantages of a budget include:

e Avoiding running out of money and counting the days until payday
or taking out loans that might not be in your long-term interest.

e Helping build up a saving habit over time means you have money
saved to put towards future goals.

e Planning out bills in advance means no surprise bills or
unexpected costs.

e Controlling where your money goes so you know exactly how
much will be in each account, removing financial stress.

Budgeting methods

A key factor in whether a budget succeeds is the method you select.

o Zero based budgeting e Bucket budgeting
« Monitor your spending. » Barefoot Investor method.

« Assign every dollar a job so * Divide up your money using
the left over balance is zero. the 60 /20 /10 /10 method.
» Excess assigned to savings. » Assumes needs are only 60%.
e Saving a percentage o No spend challenge
of what you earn » Maximise savings by not
« Save 20% of what you earn. spending on non-essentials.
« 50% of your money goes to « Not sustainable long-term.
needs and 30% to wants. + Assumes not already on a
« Assumes affordable housing. tight budget.
e Cash envelopes o Pay yourself first
 Withdraw cash and put it in « Before paying bills, transfer
specific spending envelopes. money to your savings.
 Assumes cash is accepted. « Assumes a consistent saving

= Cash may not be secure. amount is available.



Budgeting methods

Remember that there is no perfect budget. |It's about finding a budget
method that works for you, your circumstances and your priorities
right now. You can mix different budget methods and change your
approaches to budgeting money over time.

For example, it is more difficult to pay yourself first if you don’t have
a consistent monthly income and you may want to pay your bills first.
However, when you get a consistent income and know what bills are
coming in each month, that budget method may work for you.

Budget activity

Example A: What changes could
Amy make to her budget?

e Income: Amy is working casually in a library and is paid $55.77
per hour. Her shifts vary but she generally does 2 or 3 x 8 hour
shifts per week, taking home either S789 or $1091 per week.

e Expenses: Amy lives in a sharehouse, paying $400 in combined
rent and utility bills every week to the landlord. She’ll spend S150
a week on groceries and eating out and at least $100 a week on
what she considers life essentials like S10 on coffee every day and
her $28 weekly gym membership.

e Savings: She doesn’t have a savings account. Instead, she has a
transaction account with her bank, and the balance fluctuates.
She does save money but she’s not sure what bills come in and
when they’re due. There’s always money in her bank account but
she’d like more control over her money and how she spends it.



Budget activity
Example A: How to apply a budget method

1.Determine the timeframe: Amy will budget for each month (4
weeks) because she finds this easier with a variable income.

2.Calculate income: Amy is paid S789 or $S1091 per week, which is
S3,156 or $4,364 per month (p/m)

3.Calculate expenses: She pays S1,600 in rent per month. She will
also spend S600 on groceries and S400 on life essentials.

4.Subtract expenses from income: She could save S556 or $S1764
a month. She will start tracking expenses for better accuracy.

5.Budget method application: Amy chooses to save a percentage
(10%) of what she earns. She opens a savings account and each
month, she calculates 10% of her income. She first checks that
her expenses can be paid and then transfers money to her
savings account, which varies from $315 to $436.

Budget Month 1 Budget Month 2
August 2026 September 2026
INCOME $3,156 p/m $4364 p/m
EXPENSES $2,600 $2,600
SAVINGS 4556 $1764

7 N> 4



Budget activity

Example B: What changes could
Isla make to her budget?

e Income: Isla works full-time in the same library as Amy. She is
paid $2,580 fortnightly, so has to budget for each fortnight.

e Expenses:Isla lives on her own in an inner-city apartment. She
pays S500 a week in rent. She budgets $150 per month for
electricity (no gas or water bills). She limits her supermarket shop
to S120 a week and budgets S75 to go out with friends each week.
Her public transport to work is capped at S68.20 per month.

e Savings: She automatically puts S100 a fortnight into a savings
account when she is paid her salary, saving $2,600 per year. She
wants to take time off work to travel and she would like to save
more money to help achieve this goal in the next year.

Example B: How to apply a budget method

1.Determine the timeframe: Isla will budget for each fortnight (p/f).
2.Calculate income: Isla is paid $2,580 p/f.
3.Calculate expenses: There are $1,599.10 known expenses p/f.

4.Subtract expenses from income: She could save S980 p/f. Note
she should check her accounts so all expenses are represented.

5.Budget method application: Isla applies zero-based budgeting.
She gives every dollar a job including S500 for an emergency fund
and $480 to her travel savings fund, via automatic transfers.



Budget activity

Example B: How to apply a

budget method
Current spending Budget Month 1
July 2026 August 2026
INCOME $2,580 p/f $2,580 p/f
EXPENSES $1,599.10 $1,599.10
SAVINGS  ¢;00 $980

7 N> 4
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Emergency Fund
An emergency fund is money set aside for unexpected expenses.

From medical bills to car repairs, this is money you can utilise when
required. It can be a savings goal to consider in order to:

e Cover unexpected costs you might not have budgeted for.
* Reduce financial stress for peace of mind.
e Help you avoid debt as you don’t need to borrow money.

How much to save? While 3 to 6 months' worth of living expenses is
often suggested, starting with a $1,000 emergency fund can be a
great starting point to build towards.



Emergency Fund Savings Goal

Colour in each block as you save S20.
The goal is to build a S1,000 emergency fund.
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Emergency Fund Savings Goal

Colour in each block as you save S50.

The goal is to build a S1,000 emergency fund.
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Total: $1,000 (20 x $S50)
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$500 Savings Goal

Colour in each block as you save S20.
The goal is to build a $1,000 savings fund.
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Superannuation

S

Superannuation (super) is money that is saved while o S

you work to help pay for your retirement.

How does super work?

e |It’s added to by your employer, who contributes money to your
super fund as a percentage of the money you earn (the

Superannuation Guarantee)

You can contribute to your super before or after you are paid.
It’s invested in different assets by the super fund you select.

Grows over time as your super is topped up with contributions

from you or your employer and your investments earn returns.
Over time, you also earn returns on your investment earnings, and
you’ll see compound growth in your super.

Access to your super is typically when you retire and reach

preservation age (for most people working today this will be 60)
but there are circumstances in which you could access it early.

Super charging super

Check your employer
contributions

e Ensure these are the correct
amounts and paid on time.

e Follow up early if your super is
missing or incorrect.

Consider your
contributions
e Look at whether you are eligible

for co-contributions (see ATO).
e Calculate if you can afford

before or after tax contributions.

Review your super fund

e Check how it is invested.

* Review the fees you are paying
including any insurance.

e Compare funds in the market.

Consider consolidating

0 your fund

¢ Check if you have more than one
super fund (see ATO).

¢ Review how much you can save on
fees by moving it into one fund.



Sources of support

The following resources may be useful sources of support in managing
your money, depending on your circumstances. The resource author,
Money Bites is not affiliated with these organisations and derives no
benefit from listing them as independent and free resources.

Moneysmart

« Managed by ASIC (Australian Government)
PLANNER « Helps make informed financial decisions
g-?gé e Provides information, tools, and calculators
=]+ Example: Create a budget with the Budget Planner

Australian Tax Office (ATO)
e Provides guidance on tax and super
:/:
O t

1
BUDGET
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e Supports tax guidance via the National Tax Clinics
d e Can access services through myGov linked account

« Example: Managing and finding your super

National Debt Helpline

e Helps people experiencing financial difficulty

e Run by financial counsellors as a free service

e Accessed through the phone helpline or website
« Example: Assistance with managing debt

Fair Work Obudsman

o~ ¢ Provides advice on workplace laws
@ Y « Enforces compliance with laws when required

W « Can help resolve workplace disputes
« Example: Calculate a wage and entitlements using

the Pay and Conditions Tool (PACT)
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