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Position description
Community Engagement Officer
_______________________________________________________________________________________
[bookmark: _GoBack]Position	Community Engagement Officer, Part Time (18 hours p/w SCHCaDS 4.1)
Purpose	The key focus of this role is to engage the community to grow members and representatives; and to keep WWDACT informed of issues in the community.
Reports to	WWDACT Chief Executive Officer (CEO)
Based		Level 1, 28 University Avenue Canberra City ACT 2601
_______________________________________________________________________________________
The Organisation
Women With Disabilities ACT (WWDACT). WWDACT is a systemic advocacy and peer support organisation for women, girls, non-binary and feminine identifying people with disabilities in the ACT and region. WWDACT follows a human rights philosophy, based on the Convention on the Rights of Persons with Disabilities (CRPD) and the Convention on the Elimination of Discrimination against Women (CEDAW). WWDACT is a Disabled People’s Organisation (DPO), governed by women with disabilities, and its proposals and recommendations to government are consistent with Article 4(3), and Article 29 of CRPD.
The Position
The Community Engagement Officer develops and engages the community of WWDACT to grow our membership and train representatives to represent WWDACT in a variety of forums. Responsibilities include delivery and improvement of the WWDACT Representatives program, engagement activities with the community, identifying grant opportunities and information gathering from the community. Engagement will provide a knowledge base to inform the work of WWDACT of the emerging issues for women* with disabilities in the ACT.
The Officer will work both independently and collaboratively with the WWDACT CEO.
The Duties
1. Run engagement activities and events with the WWDACT members and community.
2. Coordinate and improve the WWDACT Representatives program.
3. Gather knowledge from the community to inform WWDACT of emerging issues in the ACT.
4. Inform WWDACT policy work through collaboration with the CEO.
5. Assist in maintaining WWDACT Facebook and discussion group.
6. Identify grant opportunities of interest to management and help write applications.
7. Support accurate and timely submission of proposals and reports to funders.
Selection Criteria
1. Qualifications Tertiary or vocational qualifications in community development, social work, events or project management or a related discipline are desirable.
2. Knowledge Demonstrated experience in running community engagement events or other activities. Demonstrated understanding of challenges for people from diverse backgrounds. Demonstrated knowledge of disability issues is desirable. 
3. Ability To use modern office software. Ability to deliver projects within set budgets and acquit against grant requirements. 
4. Communication Exceptional ability to engage and communicate with groups of people, with flexibility for the audience’s needs. Excellent oral and written communication skills. Social media and other online communication skills are desirable.
5. Initiative to solve problems and work in a range of settings.



Please contact the WWDACT CEO via ceo@wwdact.org.au or 0468 324 695 for more information.
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